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1. Log into UPS CampusShip
www.campusship.ups.com

m | UPS CampusShip®

Shipping  Resources

Login

Wiielcome to UP% Campus Ship. To begin, please enter your User |0 and Pazswaord.
Note: User [0 and Paszword fields are case sensitive.

Pleaze Log In Help @
User 10:

% Forgat Uzer |0 or Fassward
Passward:

I Remember bl
(Do not chech for shared computer.)

Change the language of this page:
| Select Language ﬂ Eﬂ

2. Select: “Create an Import” on the left menu

3. Select an Address from your Address Book or Enter
New Address from which the item will be exported

e ==
L

UPS CampusShip® [ B0 : b

Shipping GEETT LS

& Welcome, Demo 01 | Logout Administration | My Setlings |

Shipping
< Create 3 Shipment

. Create An Import Shipment

E < Create an Import
L-m = ent Create A UPS Import Control Shipment

=2 3Ship Using a Batch File
2 View History

+Void Shipment Please enter your import information below. Required fields are indicated with +
= Shipping Ticket History
2FProcess a Shippin
= 3Shipping Preferenc

@ Where is this shipment coming from?

Address Book:

ISeIect One j - or enter a new address below

Enter Mew Address Extemal Address Book Corporate Address Book

@ Where is this shipment going?

Import To: Importer Address: Edit
ABC Company ABC Company
Dema 01 |Demo 01

2010 Warsaw 2010 Warsaw
i 7 - "
Honime Do 000 Roswell GA 30076
Telephone:678-585-1733 !
_ Telephone:678-5685-1733
%4325 T
#4325
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IEI What are you shipping?

Description of Goods: @

[~ Documents of Mo Commercial Value

Iwidgets -

Number of Packages: Use the same values for all packages?

s o3

Packaging Type: &
IDther Packaging

=l
Weight:

|5 b+

Package Dimensions: @
Length: Width: Height:

I X | bt in.

Large or Unusually Shaped Packages &
[~ Large Package

[~ Additional Handling

Package Declared Value: @

I LISD

Note: Additional shipping fees may apply based on declared value.

Merchandise Description:

Iwidgets +

4. Complete “What are you
shipping” section:

Description of Goods

. Number of Packages

Packaging Type

. Weight and Dimensions

Declared Value

Merchandise Description

S0 Q00D

Complete “How would you like to ship” section:

5. Choose the UPS Service level from the drop down menu

6. Select the desired Label Delivery Method (indicates how the
exporter will receive the shipping labels)

7. Select Additional Services, as needed
a. Send E-mail Notifications via UPS Quantum View Notify

b. Commercial Invoice Removal

How would you like to ship?

Service:

|LJF'S Express Saver j ¢B

Label Delivery Method: = n
= .

|Electrnni|: Label

Do you need additional services? E

¥ Send E-mail Motifications 7

¥ Commercial Invoice Remaoval :

[T Offset the climate impact of this shipment (UPS carbon neutral)

Some services may require extra infarmation. You will be able to enter the required

information on the next page.

UPS Import ControlS™

UPS CampusShip®

Fee?
Free
Yes
Yes




8. If Electronic Label was selected, enter the email
address where the labels and instructions should
be sent.

Create An Import Shipment

Enter Additional Import Control Information

Additional information 1s needed to complete your shipment. Required fields are indicated
with +.

E Electronic Label

Send Electronic Return Label (ERL) to:
expoten@caompany.net

Electronic Label Memo:

Here are the labels for the shipment we discussed.

K1 I3

B [ Motify me if there iz a problem delivering the Electranic Return Label

Iimpnner@cnmpany.cnm
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9. UPS Quantum View Notify enables visibility
regarding the status of the shipment. Select
the desired notifications and up to 5 email
address you wish to receive the notifications.
A personal email message may also be
included. When finished, select “Next”.

E E-mail Notifications £1 Remove This Option
You can send any of the following notifications D up to five recipients,
. Label In . .
E-mail: Created:  Transit Exception: Delivery:
n 1 |notifyl @company.com r v 2 v
2 |nutif3,r2@|:nmpaj,r.net v r ¥ v
3] r r 0 r
4 r r©r 0 r
5 | r r r© r
Personal E-mail Message:
B
[
(Maximum 150 characters)
v Notify me if there is a problem delivering any of these e-mails.
Iimpur’[er@cnmpany.net

B e

UPS Import ControlS™ ‘ UPS CampusShip®




10.If desired, Enter Reference Numbers for ease
of tracking or allocating cost for the
shipment
11. Enter Payment Information
a. Bill Shipping Charges to: (transportation)
b. Bill Duties and Taxes to:
12.Click “Next”

E| Would you like to add reference numbers to this shipment?
(optional)

m UPS gives you the aption to track your shipments using references™ that you define.

Reference # 1

Reference # 2

Reference # 3

[ Add a bar code for Reference # 1 to my Shipping label @

How would you like to pay?

m Flease enter your payment information below. The information you enter will he
transmitted using a secure connection. Required fields are indicated with +.

Bill Shipping Charges to:
123456 =l .

Bill Duties and Taxes to: &
1123456 =l -

[ Split Duty AT &

[ RHeview Shipping details, including price, befare completing this shipment

[~ Sawve As Shipping Ticket
Start Over m
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Create An Import Shipment

Review Your UPS Import Contraol  Details Help @

Please review your shipping information for accuracy . Select Bdit to modify information.

E Adidress Information
Irnpiart Fromn: Edit Irmpaort To: Edit Importer 8ddres=: Edit
Advanced Oynamics Corp. LTO.  Test Receiver Test Receiver
Fieme Langlois Tester Tester
1700 hiarie “ctonn 545 Glenlake Plary 545 Glenlake Plary
5T BRUMO QC J3WG6RA ATLAMTA GA 30328 ATLAMTA GA 30328
Canada United State=s United State=s
Telephone 4506537220 Telephone: 2005551212 Telephone 2005551212
H Shipment Information
General Shipment Information [l Edit
Betual weight: 5.0 Ibs
Total Eillable Weight: [ 5.0 b=
Description of Goods : widget=
Package Information Ll Edit
Ve gt Dirnensions / Declared Referande Merchandise
=g Fackaging Walue Nurnbers Description
1. 501bs  Other Packaging widgets
H UPS Shipping Service and Shipping Options [ Edit
Service:
UP%E Express Sawer
Label Delivery Method:
Bectronic Label
Do you need it there sooner?
® UPS Bxpress Sawer cumently selected
i~ UPS BExpress 444 US0 more
B Update
Do you wish to offset the climate impact of this shipment ?
Select Update to include UFPS carbon neutral Show Fee
B Updat=
Shipping Fees Subtotal: 0.0z Uso
¥ Show Shipping Fees Subtotal Details
Additional Shipping Options:
Electronic Label Edit 1.00 UsO
E-mail Bectronic Fetum Label To:  jdoe @ups.com
E-mail Bectronic Label to:
E-mail Failure notification to:  jsmith (Bups.com
Cormrmercial Invoice Remowval Cancel 20,00 UsD
Total Shipping Charges 11102 50
Payment Information 0l Edit
Eill Return Shipping Charges To: Shipper's Account 123456
Eill Daties and Taxes To: Shipper's Account 123456
Taotal Charged: 11102 150

By selacting the Ship Mow button, | agree to the Terms and Conditions.

Cancel Shiprnent

If the “Review Shipment

Details” was selected, a
page with the shipment
details will appear with an
option to edit the
shipment information

13.If all the information is

accurate, Select “Ship
Now” to continue




Create An Import Shipment

Fackage

Select Export Forms Help [

fou can complete the export forms online or let UPS help wou decide which export fomms you need 1 4'Im port CO“thl Offe rs

by answering a few questions. You can alse review ywour forms history and reuse praviously

completed forms for wour cument shipment. you the 0 ption Of

Mote: Once the invoice is completed, please print one copy for your files. Three copies of the Com pletl ng EXpO rt
nwoice must be provided to UP S with the import control shipment.
i~ Partially complete selected export forms online. Forms SUCh aS a
i~ Complete selected export forms online = =
T Commerzial Invoice “Wew Sample Print Blank CommerCIaI InVOIce
T NAFTA Certificate of Origin “Wew Sampls Pririt Blank

Let LIPS suggest which export forms ywou should use

r
i~ Reuse forms from your forms history Select the fOI"mS you WOUId
i*

Ship now with no Export Documents or with documents you supphy

........ review Shipment before Completing Shipment. Iike to Complete and
m | = click on “Next.”
Create An |I‘I1FHJI1' Shipment

Shipment Confirmation

Thank you. Your UPS Import Control*M shipment has been
processed.

'Llll'n_a hawe mgeived wour import shipping details. If wou need to print 3 shipping label, or 1 5'The Sh i pment
prirt a receipt, follow the steps below. Confi rmation i nd icates

Tracking Hurnber: 1227 BEBE06 124315 - -
Sarvice: UPS Express Sawer your Shlpment IS
Label Delivery Method: Bectronic Label

Eill Return Shipping Charges To: Shipper's Accourt 123456 processed .

Eill Duties and Taxes To: Shipper's Account 123456

Total Charged: 31.02 Us0

Print UPS Import Control Shipping Documents

Select the items to print below. To prnt selected tems select Print.

Receipt:
I~ Receipt

Prirt receipt using my UPS Thermmnal Printer? | Mo j

B3|

Void This Shipment or Past Shipments

To woid this shipment, select the Void This Shipment button. You can review and waoid

past shipments in wour shipping history.

What about my UPS Import Control shipping label ?

ith thiz label delivery method, UPS zends a import label via E-mail to the recipient wou
specify. The recipient prints the import label and attaches it to the package being

imported. The import label recipient can schedule a pickup, or drop off the package at any
UPS location.

Getting yvour Shipment to UPS

<% Find UPS Drop-off Locations - Leawe wour packages at any convenient location near
wau.
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